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MUHUCTEPCTBO NPOCBEIEHUSA POCCUMCKOM ®EJIEPAIIIN
KomuTter no odpazosanuio Cankr-IlerepOypra
OTtaes oOpazoBaHus
agmMuHucTtpauuu Mockosckoro paiiona Cankr-IlerepOypra
I'BOY "Mopckas mkoja' MockoBckoro paiiona Cankr-IlerepOypra

[TPUHATO YTBEPXXKIEHO
Pemennem obmiero codpanust pabOTHUKOB npuka3om oT 30.08.2023 rona Ne 134-Ob
I'BOY «Mopckas mKojay Hupexrop 'BOY «Mopckas IKora»
Mocxkosckoro paitona Cankt-IletepOypra MockoBckoro paiiona Caakt-IlerepOypra
ot 30.08.2023 rona npotokoi Nel
A.B. lllenenes
COI'JTACOBAHO COI'JTACOBAHO
¢ CoBetoM poautenent ¢ CoBeToM 00y4aroIIHXCS
I'BOY «Mopckas mkona» I'bOY «Mopckas mkona
Mocxkosckoro paitona Cankt-IletepOypra MockoBckoro paiiona Caakt-IlerepOypra
ot 30.08.2023 rona npotokoi Nel o1 30.08.2023 rona npotokos Nel
MMOJIO’KEHUE
O BUBJIMOTEKE

Cankt-IletepOypr
2023



1. O01mMe moJoKeHus

1.1. Hacrosimee NoJ0XEHUE PETIaAMEHTHPYET NEATEIbHOCTh LMIKOJIBHON OMOIMOTEKH
I'BOY «Mopckas mkona» MockoBckoro paitona Cankt-IletepOypra (manee — mkoda).

1.2. Hacrosiee nonoxxeHue pa3paboTaHo B cOOTBETCTBUU ¢ DeepaibHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit deneparun» (¢ M3MEHEHUSIMH U
JIOTIOJTHEHUAMH ), TIpuKa3oM MuHkyneTypsl Poccun ot 08.10.2012 Ne 1077 «OO6 yrBepkaeHHH
[Topsinka ydyera TOKYMEHTOB, BXOISUIMX B cOCTaB OMOIMOTeUHOro (oHIa» (C U3MEHEHUSMHU U
JIOTIOJTHEHUSIMU ), C Y4eToM nucbMa MunobpaszoBanust Poccuu ot 23.03.2004 Ne 14-51-70/13 «O
[TpumepHOM TONIOKEHUU O OUOIHOTEKE 00IIe00pa30BaATEIHLHOIO YUPEKACHUN», MEeTOANUECKUX
pexoMenanuii ®I'bHY «HIIb um. K.JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnuorteka sABIsSETCS CTPYKTYPHBIM IMOAPA3JICICHUEM IIKOJbI, CO3/JaHHBIM B
nemsix o0ecredeHuss TMpaBa YYaCTHUKOB 00pa3oBaTENIbHOTO Tpollecca Ha OecriaTHOe
M0JIb30BaHKE OMOIMOTEYHO-UH(GOPMAIITMOHHBIMHU PECypcamH.

1.4.  Tlopsmox NOJIK30BaHUS UCTOYHUKAMHU HH(POPMAIUH, TEPEYCHb OCHOBHBIX YCIYT H
YCIIOBUSL WX TPEJOCTaBICHUS OINPEACNSIOTCS HACTOSIIUM TMOJIOKEHHEeM O Oubnnorexke u
NpaBUJIaAMH TIOJIH30BAHUS OMOIMOTEKOH, YTBEP)KICHHBIMHA PYKOBOJUTEIEM IIIKOJIBL.

1.5. Opranmzamuss oOCITyXKMBaHUS  yYaCTHHUKOB  00Opa3oBaTeNbHOTO  Ipolecca
IIPOM3BOJIUTCS B COOTBETCTBUHU C IMPABUJIAMH TEXHUKH OE30MaCHOCTH M IMPOTHUBOIOKAPHBIMH,
CaHUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3axaun, pyHKIUH OHOJINOTEKH

2.1.  llenu GuOIMOTEKH COOTBETCTBYIOT LIEIISIM LIKOJIBI U BKIIFOUYAIOT B ce0s B TOM YHCIIE:
dbopMupoBaHUe 00IIEH KyJIbTyphl IMYHOCTH 00YYAIOIINXCS HA OCHOBE YCBOSHUS 0053aTEIILHOTO
MUHHMYMa COJIEpKaHus 00111e00pa30BaTebHBIX POTPAMM, HX aJ[alTallUs K )KU3HU B OOIECTBE,
CO3/IaHME OCHOBBI I OCO3HAHHOTO BBIOOpA W TOCIIEIYIOIIET0 OCBOCHHUS MPO(ECCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPaMM, BOCHUTAHHE TPAKIAHCTBEHHOCTH, TPYIONIOOMS, YBAXKECHHS K
mpaBaM U CBOOOJIaM YeJIOBEKa, JIIDOBU K OKpYyKaroIiei npupoae, Poaune, cembe, popMupoBanue
3J10pOBOT0 00paza )KU3HH.

2.2.  3amadyamu OMOIMOTEKH 00pa30BATEIHLHON OPraHU3AIMH SBIISFOTCS:

. obecrnevyeHrne y4acCTHUKOB 00pa30BaTeIbHOTO MpoIlecca TOCTYIOM K HHPOpMAIIiH,
3HAHMUSIM, WJESIM, KYJIbTYpHBIM IICHHOCTSIM ITOCPEJCTBOM HCIOJIB30BaHUS OWOJIMOTEUHO-
MH(OPMAIIMOHHBIX PECYPCOB LIKOJIHI,

. npuBieUeHHe OOydJaromMXCsl K  CHCTEeMaTHYEeCKOMY UTCHHIO  Y4eOHOM,
XYA0KECTBEHHOMN, HayYHO-TIOMYJISIPHOM JIUTEpaTyphl;

. COJICHCTBME  pa3BUTHIO  IIO3HABATEIBHBIX HMHTEPECOB U  CIOCOOHOCTEH
o0yJaromuxcs;

. oOydeHre ocHOBaM OMOIMOTEeYHO-01OIorpaduuecKoil rpaMOTHOCTH;

. coJieiicTBUE TMEJarorn4eckuM pabOTHHKAaM B MOJ0OpEe HayYHO-METOIUYECKOH
JTUTEPATYphl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIMOTEUHBIN (OHT;

. COBEPILIEHCTBOBAHUE IPEJOCTABIAEMBbIX OHUOIMOTEKON yCIyr Ha OCHOBE

BHE/IPEHUST HOBBIX HWH()OPMAIMOHHBIX TEXHOJIOTHH W KOMITBIOTEPH3AUU OUOIHMOTEYHO-
UH(OPMALIMOHHBIX MPOLIECCOB, GOPMHUPOBaHUE KOM(DOPTHON OUOINOTEUHOH CpeIbl.
2.3.  buOimoTeka BBITONHSET CIeAyIomue (yHKIH:

1) dopmupyet GoHa 6MOAMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJbI:

. KOMIUIEKTYeT OCHOBHOM (OHA YUeOHBIMH, XYyIOKXECTBEHHBIMH, HAayYHBIMH,
CIPaBOYHBIMH, NE€ATOTUYECKUMHU U HAYYHO-TIONYJIIPHBIMU JOKYMEHTaMH;

. y4acTBYeT B KOMIUICKTOBAaHWH CIICIMAIM3UPOBAaHHOTO (hOHNIA ydeOHUKaMHU W3

quciaa BXOAAUIMX B (peepasibHbIN nepeyeHb Y4eOHUKOB, JOMYIIEHHBIX K HMCHOJIb30BAHUIO MPH
peanm3alii  WUMEIOIUX TOCYJAapCTBEHHYIO aKKpPEAWUTAIMI0 00pa3oBaTENbHBIX MPOTpaMM
HAyaJIbHOTO O0OIIEero, OCHOBHOTO 0O0ILIero, cpeaHero oomiero oOpa3oBaHus, U y4eOHBIMU



HOCO6I/I$IMI/I, JOMYIICHHBIMU K HMCIIOJIB30BAHUIO IMPU pCaIn3aliluu YKa3aHHBIX O6p8.30BaTeJIBHI:IX
pOTpaMM;

. AKKyMyJIUpyeT (OHJ TOKYMEHTOB, CO3/IaBaeMbIX B IKOJE (IyOnuKanuii u padot
MearoroB IIKOJIb, JIYYIIUX Hay4YHbIX padoT U pedepaToB ydauuxcs u ap.);

. OCYILIECTBIISIET pa3MEIEHUE, OPraHU3aLINIO0 U COXPAHHOCTh IOKYMEHTOB;

. OpraHM3yeT M BeIeT CIpaBOYHO-OMOIMOrpaduueckuii ammapar: KaTaJord

(andaBUTHBIA, CHUCTEeMAaTHYECKUIl), KAPTOTEKH (CHCTEMAaTHYECKYyI0 KapTOTEKy CTarTeH,
TeMaTU4YeCKHe KapTOTEKH ), SJICKTPOHHBIHM KaTanor, 6a3bl JaHHBIX 10 MPOGIIIIO LIKOJIBL.

2) OcymecTBiser Qg epeHIpOBaHHOE O6u0IMOTEeYHO-UH(POPMALIMOHHOE
o0cimy>)kuBaHUE 00YyJarOITUXCS:

. IpeI0CTaBISICT MHPOPMAIIMOHHBIC PECYPChI Ha PA3ITUYHBIX HOCHTEIISX;

. opranmusyetr o0y4eHHE HAaBBIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO IMOJIH30BATEIS U

notpeduTens HHPOPMaLUH, COACHCTBYET MHTErpAllii KOMIUIEKCA 3HAaHUM, YMEHUN U HaBBIKOB
paboOTHI C KHUTOW 1 HH(POPMAIIUECH;

. OKa3bIBaeT MH(POPMALMOHHYIO MOAJACPKKY B PEIICHHH 3a/1a4, BO3HUKAIOIIUX B
nporiecce y4eOHOH, caMo00pa30BaTeIbHON U JJOCYTOBOH JIEATEILHOCTH 00YYaOIIXCS;

. OpPraHu3yeT MacCOBBIE MEPONPHUSTHS, OPHCHTUPOBAHHBIC HAa Pa3BUTHE OOLICH M
YUTATEILCKOW KYJIBTYPBI IMYHOCTH;

. COJCMCTBYET MeNarornyeckuM pabOTHHKAaM B OpraHM3aludu 00pa3oBaTEIbHOTO
nporiecca 1 JJ0cyra 00y4arouuxcs.

3) OcymecTBisier g hepeHIIMPOBAHHOE OnOIMOTeYHO-NH(DOPMAIIMOHHOE
00CITy>)KUBaHHE MEIarOrHUECKUX PaOOTHUKOB:

. BBISIBIISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aIPOCHI, CBI3aHHBIE
¢ 00y4eHHEeM, BOCIIUTAHUEM 00 yUaroIIUXCs;

. coneicTByer Mpo(ecCHOHANBHOW  KOMITETCHIIMM  IIEIaroroB, IOBBIIICHHIO
KBaJM(PUKAIIMHU, TIPOBEICHUIO aTTECTAIUH,

. OCYIIECTBIISIET TeKymiee MHMDopMHUpoBaHWE (MHU HHPOpPMAIUH, 0030pBI HOBBIX
NOCTYIUIEHUH U MyOnuKanuil);

. CIOCOOCTBYET MPOBEAEHUIO 3aHATHH MO (QOPMUPOBAHUIO HHPOPMAIOHHOM
KYJIBTYpbl 00yUaromuxcsl, apisieTcs 0a30i UIst MpoBECHUS MPaKTHUECKUX 3aHATUH 1o padoTe ¢
WH()OPMAITMOHHBIMH PECYpCaAMH.

4) OcymecTBisier TuQepeHIpOoBaHHOE 610IMOTEeYHO-UH(POPMALIMOHHOE
o0cyXKMBaHUE pPOAUTENEH (3aKOHHBIX MPeICTaBUTENEN) 00yyaronXcs:

. YJIOBJIETBOPSIET 3aMIPOCHI MOJIb30BaTeIe 1 MH(POPMUPYET O HOBBIX MOCTYIIICHUSX
B OMOIMOTEKY;

. KOHCYJIFTUPYET IO BOINPOCAaM OpraHMU3allUd CEMEHHOI0 YTEHHs, 3HAKOMHUT C
uH(popMalel o0 BOCIUTAHUIO JIeTeH;

. KOHCYJIFTUPYET IO BONpocaM y4eOHBIX U3IaHUM 11 00ydaromuxcs.

3. Opranunsanus aesiTeJIbHOCTH ON0THOTeKH

3.1. OOmee pPYKOBOACTBO JEATEIBHOCTHIO OHOTMOTEKH OCYIIECTBISIET IUPEKTOP
TITKOJTBI.

3.2.  HenocpenctBenHoe PYKOBOJCTBO 6ubnoTeKoi OCYILECTBIISET
O6ubIMoTeKaph, KOTOPHIN Ha3HAYAETCS AUPEKTOPOM IIKOJIBL.

3.3. bubnuoTtexapp HeECeT OTBETCTBEHHOCTh B TMpeleiax CBOEH KOMIIETEHIIMH 3a
OpTaHU3AINIO U PE3YJIBTATHI ACATEIHPHOCTH OMOIMOTEKH.

3.4. bubmuortekapp paszpabaTbiBaeT H MNPEACTABIsSET AUPEKTOPY IIKOIBI Ha
YTBEPXKICHHUE CIICIYIOIINE TOKYMEHTHI:

. MOJIO’KEHHE 0 OMOIMOTEKe, MpaBIiia MOJIb30BaHUS OMOTUOTEKOM;

. TUTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B cocraB OMOITMOTEKH BXOJUT:



. a0OHEMEHT;

. YHTAJIFHBIN 3411

. OTJIeN YYeOHUKOB;

. otaen uHpopmarmoHHo-0nbHorpadudecKoit paboThI;

. GOHI M CHEeUATM3UPOBAHHBIA 3all PabOTHl C MYJIbTUMEIUMHBIMU U CETEBBIMU
JIOKYMECHTaMU;

. MearaTeKa.

3.6.  bubGmmoreyHo-uHGpOPMAITMOHHOE o0Ocy>)KMBaHUE OCYIIIECTBIISCTCS B

COOTBETCTBUH C IUIaHAMH PaOOThI OMOIMOTEKH U PEKUMOM paOOTHI IIKOJIBI.

3.7.  Pexum paboThl OMOIUOTEKH OIpeAeNseTcsl OMOIUOTEKapeM C YYETOM pPEKUMa
pabotbl mkombl. OmuH pa3 B Mecsll NPEeIyCMaTpUBACTCS CAHUTAPHBIA J€Hb, B KOTOPBIN
00CITy>)KUBaHHE TMOJIb30BATEIICH HE IPOU3BOIUTCS.

4, YdeT nocTyIieHUs1 ¥ BbIOBITUSA IOKYMEHTOB OM0JIM0TEe4HOro (hoHIa

4.1. [Tpuem mokyMeHTOB B (hOoH]T OMOIMOTEKH BKIIIOUAET CIEAYIOLIUE ONEPALIUHU:

. CBEpKa MOCTYIUICHHM C TMEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIagHas, aKT),
BKJIIOUAIOILIUM CIIMCOK MOCTYMHUBIINX JOKYMEHTOB;

. COCTaBJICHME TEPBUYHOIO YYETHOIO JOKYMEHTa g T[OCTyIUIeHU 0e3
COIPOBOIUTENBHOMN TOKYMEHTAIINH;

. perucTpaiys MOCTYMUBIINX JOKYMEHTOB B PETUCTPAX CYMMapHOT0, TPYIIIOBOTO U
unauBuayansHoro yuera (I'OCT  7.0.93-2015 «bubnuoteunsiii  ¢ona. Texuomorus
(GOopMUPOBAHUY).

4.2, [Ipy momoNHEHUM OCHOBHOTO OMOIMOTEYHOTO (POHAA HEOOXOAMMO COOJIIOIATH
TpeboBanust DenepanbHoro 3akoHa or 25.07.2002 No 114-®3 «O mnpoTUBOACHCTBUHI
9KCTPEMHUCTCKOM J1eATeNbHOCTUY. JIOKYMEHTBI, BKIIIOYEHHbIE B II€pEYEHb 3KCTPEMUCTCKUX
MaTepHaoB, NpUoOpeTaTh 3apeieHo, IPH BHISBICHUN X B (JOHJIE — U3BIMATH U3 AOCTYIIA.

4.3.  VYder u 06paboTka TOKyMEHTOB OUOINOTEYHOTO (POHAA.

1) Yyer u 00padoTka [JOKYMEHTOB OCHOBHOr0 (pOHIAQ OCYIIECTBISIETCS
UHIMBUYAJIbHBIM criocoboM. CBelleHUsl O MOCTYNHUBLIMX MEYaTHBIX JOKYMEHTAaX BHOCATCS B
«KHHTY CyMMapHOTO ydeTa TOKyMEHTOB OCHOBHOTO (DOH/Ia».

2) [TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT WHAWBUIYAIbHBIH PETUCTPAllMOHHbIHI
HOMep (MHBEHTApHBII HOMEP MM MHOW 3HAK, MPUHSATHIA B KAYECTBE PETUCTPAIMOHHOTO HOMEPA,
CHCTEMHBIN HOMED AJIS BJEKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHEHUS.

3) Perucrpannonnsie HoMepa U MUGPHI OTMEYAIOT B PErHCTPaX MHIMBHIYaTHLHOTO
ydyeTa JJOKyMEHTOB — MHBEHTapHOM KHHMIe, KapTOTEKe PEerHcTpaldy Iras3eT, )KypHalIoB, YUETHOM
0a3e JaHHBIX.

4) Bce osk3emmuspbl NpHHATBIX — M3AaHuil  mTemnenmororca. Ilremnens ¢
HaNMEHOBAHHWEM O00pa30BaTEIbHON OpraHW3alU{ JIOJDKEH OBITh MPSIMOYTOJBHOH (HOpMBI,
pa3mepoM He Ooubiie ueM 1,5%4 cwm.

5) [Htemnens cTaBUTCS Ha 000POTE TUTYIBHOTO JHUCTA (TIPU OTCYTCTBUU TUTYJIHHOTO
JMCTa — Ha NEePBOI CTpaHUIIEe TEKCTa MO/ 3arjiaBueM), Ha 17-i cTpaHHIIe 110/1 TEKCTOM B JIEBOM
HIDKHEM YyIIIy ¥ Ha 00OpoTe KaXJ0Tro NpuiioxeHus. Ha Opomropax W KypHamax HITEMIIENhb
CTaBUTCS TOJIBKO Ha 0OJIOKKE MM HA TIEPBOM CTpaHUIIE TEKCTA.

6) CocraB ocHOBHOTO (hoHAa PUKCHpyeTCcs B KapTOYHOM aji(aBUTHOM KaTaylore, B
ANIEKTPOHHOM 0aze nanHbIx Oubmmoreku cucremsl AUCY «Ilaparpad».

7) Yyer u oOpadorka crnenuajau3vMpoBAHHOrO (onaa. Crennaan3upOBAHHBIN
(OHJ yUUTBIBAETCS U XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEUHOTro (hOH/IA.

8) Yder IOKYMEHTOB CHEIHATH3HUPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUIIPHON
JUTEPATypBl, OCYIIECTBISIETCS IPYNIIOBBIM CIIOCOOOM U oTpakaeTcs B «KHure cyMmmMapHoro y4yera
yueOHOro (poHIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KapTOUEK.



9) Ha xaxnoe HaMeHOBaHHE JOKYMEHTOB CIIEIIHATU3UPOBAHHOTO (POHA 3aBOAUTCS
OT/IeNIbHAs yueTHas kapTouka. KapTouku ¢ OnbnrorpaguyeckuM ONMMCcaHueM U3IaHui y4eOHMKOB
pacCTaBIIAIOTCS B YYETHYIO KAPTOTEKY IO KlaccaM, a BHYTPH KJIacCOB — IO ayihaBUTy (paMUIIHiA
aBTOpOB WJM 3aryiaBuil. i  KOHTpOJIE 3a COXPAHHOCTBIO YYETHBIX KapTOYEK OHU
perucTpupyorcs B «OKypHalie perucTpaluu y4eTHBIX KapTOYeK YIeOHUKOB).

10)  Texuuueckas 00pabOTKa JOKYMEHTOB MTPEAYCMATPUBACT CICAYIONIHE ONEPAIIHH:

. IPOCTaBJICHUE HAa KAXKJAOM JOKYMEHTE IITeMIeNsi ONOIMOTEKH B COOTBETCTBHHU C
MYHKTOM 4.3.5) HACTOSIIETO MOJIOKCHUS;

. YCTAHOBJICHHE CPE/ICTB 3aIIUTHI OT yTpaThl (MarHUTHBIN JaTYUK, PaJUO-UUIl, HHOU
BUJI MApKUPOBKH);

. U3rOTOBJICHHE M TPUKPEIJICHHEe K JOKYMEHTY mnacmopra ydeOHuka. [lacmopt
yueOHMKa TNPUKIEUBACTCS Ha TOCJelHed cTpaHulle ydyeOHHMKA. 3amoJIHAETCS IMpHU Bbgaue
YUTATEITIO.

11)  VYuder cnenuanu3upoBaHHOTO (OHIA MPEIYCMATPUBACT OTPAKEHHE €r0 COCTaBa B
CIpaBOYHO-OMONMMOTrpaduueckoM amnmapare OMOTMOTEKH, B TOM YHCJIE B JJICKTPOHHOH 0aze
nanHbix cucteMbl AUCY «llaparpad».

4.4.  BpiObITHE TOKYyMEHTOB OMOIMOTEYHOrO (hOHA.

1) [IpyuuHBI, TO KOTOPBIM JOKYMEHT MOXET OBITh BBIBEJEH W3 COCTaBa
OubmuoreyHoro ¢oHJA, BKIIOYAIOT B TOM YHCJIE BETXOCTh, JNCPEKTHOCTh, YCTapelIOCTh IO
colepkaHuto, yrpary. MckimoueHne AOKyMeHTa W3 OMOIMOTEYHOro (oHIa MPOBOIAUTCS Ha
OCHOBAHMH aHAJIM3a COCTaBa OMOIMOTEYHOTO (JOHAA U PE3YIBTATOB €TO MPOBEPKH.

2) [Ton BETXOCTHIO TOKYMEHTA MOHUMAIOT PE3YJIbTAT €CTECTBEHHOI'O CTApEHUS WIIH
(¢u3UYECKOro U3HOCA JJOKYMEHTA.

3) [Ton nedeKTHOCThIO TOKYMEHTa MOHMMAIOT YAaCTHUHYIO WM TOJHYIO yTpaTy
OKCIUTYaTaI[MOHHBIX KAa4eCTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBHS.

4) [Ton ycTapenocTbio Mo COACPKaHUIO MOHUMAIOT MTOTEPI0 aKTyalTbHOCTU TEMATHKH,
MOJTBEPIKIAEMYIO OTCYTCTBHEM cmpoca  YMTaTenei, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieeHuy U pealn3alnu.

5) [Tox yrpaToif TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBHUE B (POHIE OMOIMOTEKH IO
OpUYMHAM TIOT€PH, XUIICHUS, OEACTBUN CTUXHMHOTO, TEXHOTEHHOro (B TOM 4HCIE
XaKEepPCKOM aTak 1 HEBOCCTAHOBUMOTO COO0s AJIEKTPOHHOTO O0OPYIOBAaHMS) WU COIHAIBHOTO
XapakTepa, o HeYCTaHOBIEHHOW MPHUYKHE.

6) [Iponiecc uckiOvYeHUsT TOKYMEHTOB M3 (oHAA OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUM C llopsiikomM y4yera JOKYMEHTOB, BXOSIIUMX B COCTaB OMOIMOTEYHOro (oHza,
YTBEPAKACHHBIM NprKazoM MunkynbTypbl Poccun ot 08.10.2012 Ne 1077.

7) BeiObITHE TOKYMEHTOB OMOIMOTEUHOro (HhOHIA MPOU3BOIUTCA B PE3YNbTaTe HX
CTHCaHMS KOMUCCHEH, CO3JaHHON PyKOBOJHUTENIEM 00pa30BaTeIbHON OpraHU3aluy.
8) YTunuzanusi CIMCaHHBIX JOKYMEHTOB OMOIMOTEYHOro (hoHIa MPOU3BOAUTCS B

COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit Penepannu.
5. IIpoBepka nokymeHTOB OMOIHOTEYHOTO (pOHIA

5.1. IlnanoBas mpoBepka JOKYMEHTOB OuOmMoTeyHOro ¢oHIa TPOBOJUTCS C
NEPUOJMYHOCTBIO OJMH pa3 B IIATH JIET HA OCHOBAaHUM rpaduka MpPOBEPKU, YTBEPHKIAECHHOTO
JTPEKTOPOM TIKOJIBI.

5.2. BaemaHoBas mpoBepka JOKYMEHTOB OHMOJIMOTEYHOTO (OHAA MPOU3BOAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

. IpY BBIABICHUH (DAKTOB XUILEHHS, 37I0YTIOTPEOICHHS WM TOPYU TOKYMEHTOB;

. B ClIy4ae CTUXUUHOTO O€JCTBHS, MOKapa WU JAPYrUX Ype3BbIYANHBIX CUTYalIUM,
BBI3BaHHBIX HKCTPEMAIIbHBIMU YCIIOBUSIMH;

. NIPY PEOPTaHM3AINH HITH JTUKBUIAIINH IITKOJIBL.



5.3.  Ilo uroram npoBepku OUOINOTEKAPH COCTABISIET aKT, OAMKUCHIBAECT U XPAHUT €TO0
B OuOIMOTEKE B TEUEHHE CPOKa, YCTAHOBJIEHHOIO HOMEHKIarypoi nen. Ecim kakue-To
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHON MPUYMHE, TO K aKTY MPUKIIAJABIBACTCS X CIUCOK,
B KOTOPOM (PUKCHUPYIOTCSI CBEIEHUS O KOJMYECTBE JOKYMEHTOB OMOIMOTEYHOro (POH/a B HAIMYUU
¥ KOJIMYECTBE OTCYTCTBYIOLIUX JIOKYMEHTOB, B TOM YHMCIIE T10 HEYCTAaHOBJICHHOH mpuunHe. B akte
TaKXe yKa3bIBAE€TCsl HOMEP U JlaTa aKTa MpeAblAyIei IPOBEPKU.

54. Bo BpemMs TpOBEpPKH [OKYMEHTOB OuOmmoTedHoro QoHga pabOTHUKH
OTCJIEKUBAIOT HAJMUUE SKCTPEMUCTCKUX MaTepUalIOB, KOTOPbIE BXOAAT B (he/iepasibHbIN CIIUCOK,
ony0OnukoBaHHeld MuHioctom Poccum Ha cBoem caiite. Ecim  Oubnuorekaps Haiaer
9KCTPEMUCTCKUI MaTepuall, TO JOJDKEH OrPaHUYUTh K HEMY JOCTYI CO CTOPOHBI 10JIb30BaTelIeH.

5.5.  Ilpu BeIsIBIEHHH B Tpolecce MPOBEpKH (POHIA OTCYTCTBYIOMIMX TOKYMEHTOB M
HEBO3MO)XHOCTH YCTaHOBJICHHS BHUHOBHBIX JIMII YOBITKM IIO HEIOCTa4aM CIIMCBIBAIOTCA B
COOTBETCTBUH C JACHUCTBYIOIIUM 3aKOHO/IATEIIbCTBOM.
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